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Individual Community Service Hours Documentation Form


Member Name:		_________________________________________________________________
Team Leader Name: 	_________________________________________________________________
Date of Service: 	___________________________________
Description of service (duties and responsibilities performed in detail):
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Category & Hours of Service (complete the line as appropriate): 
______________	Club event (8 events required)
______________	Individual personal hours and/or CeHS sponsored (30 hours required)
______________	Other community service (i.e. donations – up to 5 per semester out of 30 hours required)
Key:
15 minutes = .25 
30 minutes = .5
45 minutes = .75
60 minutes = 1 hour
Name of event sponsor and/or lead officer: _________________________________________________
Signature of event sponsor (not a relative and/or lead officer): __________________________________
Signature of member: ___________________________________________________________________
Useful reminders:
· Turn in your documentation forms to an officer or room 637.
· Keep a copy for yourself.
· Maintain accurate record of your hours and events as they will be used to confirm requirement completion at the end of the school year (Individual Community Service Documentation Form, Ongoing Hours Documentation Form, and Expectation Form).
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